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Welcome

The 2020-2021 school year may look a little different than other school 
years, but the Simcoe County District School Board (SCDSB) remains 
committed to providing a safe and successful learning environment for our 
staff and students. 

As we proceed into the 2020-2021 school year the COVID-19 pandemic is 
still ongoing. This training module will outline the steps and strategies that 
are being put in place at the board and school locations for the upcoming 
school year. 



Health and Safety During COVID-19

• The World Health Organization (WHO) declared COVID-19 a global pandemic 
in March 2020.

• The Public Health Agency of Canada has stated that the best way to prevent 
the spread of COVID-19 is through self-isolating, frequent hand hygiene, 
physical distancing and by avoiding touching your mouth, eyes or nose with 
unwashed hands. 

• As per the Occupational Health and Safety Act (OHSA), the board must take all 
reasonable precautions under the circumstances for the protection of workers, 
including protection of workers from exposure to COVID-19.

• The types of protective measures to put in place will depend on the nature of 
the hazard and the risk of exposure. 



Objective
This training module will orientate you to the measures decided in concurrence with the 
Ministry of Education, Simcoe Muskoka District Health Unit (SMDHU) and the Ministry of 
Labour Training and Skills Development for the protection of workers.

This training module will provide an overview to following requirements:

• Hierarchy of Controls
• COVID-19 symptoms/screening/reporting 
• Hand hygiene 
• Respiratory Etiquette
• Physical distancing strategies
• Other Covid-19 Considerations
• Personal Protective Equipment
• Cleaning and disinfecting process
• WHMIS



Hierarchy of Controls



Control Measures

There are a series of control measures that employers may implement to protect workers 
from hazards in the workplace. These measures include: 

• Elimination - Removing the hazard from the workplace. The most effective way of 
protecting workers.

• Substitution - When the hazard is replaced with a less harmful hazard. This is not 
applicable as it relates to COVID-19.

• Engineering Controls - The process of isolating people from the hazard.

• Administrative Controls - Looks at changing how people work through 
administrative processes.

• PPE - Protects the worker with personal protective equipment. Considered to be the 
last form of defense against a hazard.



Hierarchy of Controls

These are examples of the types of control measures that may be 
put in place to prevent the spread of COVID-19 in the workplace. 



Breaking the Chain of Covid-19 Transmission

• Help break the chain of Covid-19 transmission by following the controls 
outlined in this presentation including:

• Practicing good hand hygiene
• Using respiratory etiquette
• Practicing physical distancing strategies, whenever possible.
• Wearing your PPE as appropriate (e.g. surgical mask, face shield etc.)
• Assisting, as appropriate, with the cleaning and disinfecting process



COVID-19 Symptoms
This section will look at identifying COVID-
19 symptoms.



About Covid-19

COVID-19, also known as the Coronavirus, results in respiratory 
illness. The coronavirus is most commonly spread from an infected 
person through:

• Respiratory droplets from coughing or sneezing
• Close, prolonged personal interactions with an individual who 

has Covid-19 including touching or shaking hands
• Touching something with the virus on it, then touching your 

mouth, nose or eyes before washing your hands



Symptoms of Covid-19
• It may take up to 14 days after exposure to COVID-19 for 

symptoms to appear.  

• Individuals infected with COVID-19 may experience very mild 
symptoms or more serious symptoms of respiratory illness. 

• In some cases individuals can be infected with the virus but not 
show any symptoms.

• In each of these cases there can be a risk of transmission of the 
virus from someone who is infected to another person.



Covid-19 Symptoms may include:
• Fever
• new or worsening cough 
• shortness of breath
• sore throat
• difficulty breathing
• new olfactory or taste disorder(s)
• nausea/vomiting, diarrhea, abdominal pain
• runny nose, or nasal congestion - in the 

absence of underlying reason for these 
symptoms such as seasonal allergies, 
postnasal drip, etc.

• clinical or radiological evidence of 
pneumonia

• unexplained fatigue/malaise/myalgias

• delirium (acutely altered mental status 
and inattention)

• unexplained or increased number of falls
• acute functional decline
• exacerbation of chronic conditions
• chills
• headaches
• croup
• conjunctivitis



Self Screening
This section will look at responses 
to exposure to COVID-19



Self-Screening

• All staff, students and parents have the responsibility to self-
screen for symptoms of COVID-19, common cold, influenza and 
any other respiratory illness:

• on a daily basis using the provincial Self-Assessment for 
COVID-19 tool, and 

• prior to their arrival at a board workplace.

• Signage will be posted at all entrances reminding staff, students 
and all visitors to self screen before entering a SCDSB workplace.



Self-Screening Signage



Covid-19 Illness

Any person (i.e. staff, students and essential visitors) who is 
experiencing new or worsening symptoms consistent with COVID-19: 

• Must stay home from the workplace and self-isolate.

• Should seek appropriate medical attention as required, including 
getting tested at a COVID-19 testing centre.



Staff Illness
If a staff becomes ill with COVID-19 related symptoms while at home:

• Inform their supervisor.
• Follow the normal absence procedure.

If a staff becomes ill with COVID-19 symptoms while at work they should:

• Let their supervisor know, 
• Remove themselves from the site as soon as possible.
• If they cannot return home immediately, they will be isolated in the 

designated room until their departure.
• Follow the normal absence procedure.



Student Illness
If a student reports or a staff member notices a student showing COVID-19 
symptoms that are not normal for the student or are severe in nature:  

• The student will be immediately isolated in a separate, supervised 
isolation room until parents can pick them up. 

• If unable to reach parents/guardians, the school will call the emergency 
person on file.  



Designated Isolation Room
• Each school/site will be responsible for designating an isolation room with a door 

where the sick individual can wait for their transportation to arrive, as required.

• The room will be designated with an “isolation room” sign when it is in use. 

• School administrators will stay with the ill student and will attempt physical 
distancing of 2 meters, when possible.  

• The administrator supervising the symptomatic student will wear the identified 
personal protective equipment (PPE), including surgical mask, face shield, gloves 
and gown. 

• A surgical mask will be worn by the symptomatic person (if tolerated).  



Return to School/Work for Staff/Students

• Direction will be provided by the local public health unit to those who 
have had an exposure to a confirmed case of Covid-19, or who 
have been diagnosed with Covid-19, on when they may return to 
work.

• Staff who present with non-respiratory symptoms of ill health (non 
COVID-19 related) must follow normal policies for return to work.



COVID-19 Reporting
This section will look at methods of reporting 
probable and confirmed COVID-19 cases.



Documenting Workplace Illness

• All staff that become ill with COVID-19 at work must report their 
illness to their administrator/supervisor.

• Staff must report through the Report Workplace Injury/Illness tool 
found on the StaffWeb, as soon they are able.



Reporting to the Public Health Unit
As per the Health Protection and Promotion Act, R.S.O., 1990, 
Chapter H7, Principals are to report any student that is suspected or 
confirmed to be ill with a disease of public health significance to the 
Medical Officer of Health.

The School/board will report to Simcoe Muskoka District Health Unit:

• Any probable or confirmed Covid-19 cases at a SCDSB 
workplace and/or within the surrounding community that they 
are aware of.



Employee Notification

• SCDSB will investigate all positive Covid-19 in consultation with 
SMDHU.

• Employees who have been in close contact with the affected 
individual will be contacted by either SMDHU or SCDSB.

• If the case is determined to be an Occupational Illness, all required 
notifications will be made as per the Occupational Health and Safety 
Act.

• The board will follow the Management of Cases and Contacts of 
Covid-19 in Ontario guidance document. 



Covid-19 Mental Health Resources

Complimentary webinars include:

• Emotional Well-Being During the COVID-19 Pandemic
• Talking To Your Child About COVID-19



Hand Hygiene
This section will cover hand washing and hand sanitizer 
used to prevent the transmission of COVID-19.



Handwashing
• The Public Health Agency of Canada recommends that regular 

hand hygiene is one of the primary ways to prevent the 
transmission of COVID-19.

• Hand hygiene refers to hand washing or hand sanitizing to remove 
or kill the virus.

• Hand washing with soap and water for a minimum of 20 seconds 
is the most effective way to clean your hands.

• Hand washing facilities with soap are available at all SCDSB 
facilities.



Hand Washing Steps
1. Wet hands.
2. Apply soap to hands.
3. Lather soap on hands for 20 seconds. 

a. Remember to rub between fingers, back of hands, fingertips, and under nails.
4. Rinse hands well under running water.
5. Dry hands well with a paper towel or hot air blower.  Turn taps off with a paper towel, 

if available. 

* Use an alcohol-based hand sanitizer after exiting the washroom, if paper towels are not 
available and touching the door handle is necessary.



Hand Washing Signage



Alternative to Hand Washing
• Alcohol based hand rub, also known as hand sanitizer, will be 

available when hand washing facilities are not immediately 
accessible.

• Hand sanitizer will be located:

• In classrooms and portables
• In the offices and common areas 
• At the entrances to the building



How to Use Hand Sanitizer
• Place enough alcohol-based hand rub into the cupped palm 

of one hand sufficient to wet both hands completely

• Rub the liquid into the palms, backs of hands, between fingers
and under nails



Safe Handling of Hand Sanitizer
• Store hand sanitizers out of reach of students when not in use.

• Always supervise students when they are using hand sanitizers.
• Try to limit hand sanitizer product accumulation on carpets, floors 

and surfaces. 
• Hand sanitizer can create slippery floor conditions. Clean up 

any hand sanitizer spills.
• Hand sanitizer is flammable. Store hand sanitizer in a cool dry 

area and away from sources of fire.



When to Perform Hand Hygiene
Staff and students must perform hand hygiene:

• When they arrive at school and before they go home
• Before and after any transitions within the school setting (e.g. to another 

classroom, indoor-outdoor transitions, moving to on-site childcare, etc.)
• Before eating and drinking (or handling food)
• After using the washroom
• After sneezing or coughing 
• Whenever hands are visibly dirty
• After cleaning tasks 
• Before and after putting on PPE 
• Before and after play/use of equipment



Respiratory Etiquette
This section will look at preventative 
respiratory etiquette.  



Respiratory Etiquette
Respiratory etiquette aims to reduce the risk of transmitting droplets that 
may contain the virus directly onto other surfaces where they may be 
picked up by others.

When coughing or sneezing:
• Cough or sneeze into a tissue or the bend of your arm, not your hand
• Dispose of any tissues you have used as soon as possible in a lined 

wastebasket 
• Wash your hands afterwards

Remember to avoid touching your eyes, nose, or mouth with unwashed 
hands.



Respiratory Etiquette



Physical Distancing
This section will look at physical distancing 
measures during the COVID-19 pandemic.



Physical Distancing
Signage and decals will be posted in the workplace to remind staff, 
students and essential visitors to adhere to physical distancing 
(2 meters/6 feet apart), whenever possible.



Physical Distancing Signage/Decals



Hallways/Walkways
• Some pathways/hallways may be designated for travel in 

one direction. Follow the posted signs.

• For narrow hallways you may need to wait for others to 
clear the area and/or leave space for the person to travel 
ahead.

• Wider hallways can allow for individuals to pass on 
opposite sides of the walkway/hallway while maintaining 
physical distancing. 

• When a walkway is adjacent to workstations, try to walk in 
a manner that gives the most space.



Administrative Settings
Physical distancing in administrative settings can include:

• Using partitions and barriers (that extend to the top of the 
person’s head)

• Re-orienting/re-arranging desks tables/chairs, where 
possible e.g. so that individuals face away from each other 
(separate corners)

• Restricting the number of individuals in an office space at 
one time, e.g. reduced seating.

• Staggered delivery times



Classrooms
Physical distancing in classroom settings may include:

• Removing unnecessary furniture and equipment.
• Creating as much space between the desks.
• Desks must face forward. (Avoid using cluster seating  arrangements 

or sitting in circles.)
• When group activities are used, group activities should minimize or 

avoid physical contact and the sharing of items.
• Larger classes may be moved to larger rooms i.e. gymnasiums or 

libraries/multi-purpose rooms.
• If weather permits, consideration could be given to having classes 

outside.



Restrooms
Physical distancing may consist of:

• A reduced number of individuals in the restroom 
at one time.

• A urinal, stall or sink may be closed to facilitate 
physical distancing in multi-stall restrooms.



Common Areas
Common areas may include entrance ways, guidance 
office, main office, hallways, supply rooms, staff rooms. 

Physical distancing measures include:
• No congregating in common areas
• Reducing the number of individuals allowed in an 

area at one time
• Staggered transition times for classes/staff breaks

All large gatherings and/or assemblies are cancelled for 
the immediate future.



Playground/School Yard Activities
There are options for maintaining physical distancing on 
the playground.

• Remind students to maintain physical distancing.

• Arrange for students to remain with their class/cohort:
• Assigned areas on the playground by cohort
• Staggered access times to the playground or school 

yard area by class/cohort

• Remind students to refrain from playing contact sports



Student Nutrition Break
• To the greatest extent possible, students will be 

encouraged to eat lunch in their classroom with their 
cohort.

• Recess/nutrition breaks will be staggered to facilitate 
physical distancing

• No congregating in hallways. 

• If weather permits, consideration could be given to 
having lunch breaks outside.



Drop-off/Pick-up of Students
• Administrators will ensure procedures are in place and 

communicated to staff that support physical distancing and 
separate cohorts as best as possible (e.g. staggered start 
times, using signage/marking on the ground to direct students 
through the entry/exit steps during drop off and pick up times).

• Pick-ups and drops-offs should be occurring outside the 
school, unless it is determined that there is a need for the 
parent/guardian to enter the building.



Other COVID-19 
considerations



Eating and Drinking
• Staff and students will perform proper hand hygiene before and after 

eating.

• Each student will have their own individual meal or snack.
• Each student will be required to bring their own drink bottle that is 

labeled, kept with them during the day and not shared.
• Water bottles will be required to be filled rather than students and staff 

drinking directly from the mouthpiece of water fountains.
• All self-serving food items and microwave use will not be permitted.
• Multi-use utensils will be cleaned after each use.
• Schools will not plan non-instructional activities that involve students in 

preparing or serving of food.



Personal Belongings
• Personal belongings brought to school should be minimized.

• Personal items being brought to school (for example, 
backpack, clothing, sun protection, water bottles, food) 
should be labeled and stored separately under desk or in 
designated areas.



Physical Infrastructure
• Recirculation of air in current ventilation systems will be avoided as far 

as practically possible.

• All recommended typical maintenance measures for air handling systems 
(including inspections and replacement of filters, if applicable) will be 
followed.

• Staff are reminded to not open windows and doors if doing so poses a 
safety or health risk to staff and students (e.g. risk of falling, triggering 
asthma symptoms, risk of bees/wasps, fire hazard (fire doors being 
propped open)).



Personal Protective 
Equipment
This section will review the PPE program 
related to COVID-19 prevention.



Personal Protective Equipment (PPE)
• PPE is protective clothing or equipment designed to protect the 

wearer’s body from injury or infection. 

• PPE can include gloves, masks, face shields, gowns, safety shoes etc.

• If staff are required to wear PPE this will be identified in protocols or 
communicated through their administrator/ supervisor.

• PPE is considered to be the last resort when controlling hazards in the 
workplace.



Personal Protective Equipment (PPE)
• Personal protective equipment is designed 

to protect the wearer’s body from injury or 
infection.

• Under the OHSA, workers have a duty to 
wear and/or use the personal protective 
equipment when prescribed by the 
employer to perform the work.

OHSA 

Section 28(1)(b)

“Workers shall use or wear 
the equipment, protective 

devices or clothing that 
the worker’s employer 
requires to be used or 

worn.” 



Required PPE
• The board will provide all staff surgical masks and face shield.

• Teachers and other staff are required to wear a surgical mask 
at all times within board workplaces, with reasonable 
exceptions for individuals with medical conditions. 

• Face shields are recommended to be worn when 2 metres of 
physical distancing cannot be maintained or as outlined in this 
training.



Situations where Additional PPE may be Required
There are situations where staff may be required to wear additional PPE 
then specified for COVID-19. Examples include:

• Responding to aggressive behaviour
• While administering first aid
• Performing toileting activities 
• While working with students with complex needs or within the special 

needs program for positioning, eating and toileting etc.
• Maintenance tasks that require two persons to perform the task

The PPE assigned in these cases are based on the risks and hazards 
associated with the task.



Eye Protection
• Types of eye protection:
• goggles, face shield

• Protection:
• Designed to prevent the wearer’s 

eyes from contact with large 
droplet aerosols and splashes.

• Note:
• Eye protection is to be worn in 

combination with a surgical mask

• Tasks when face shield will be 
worn:

• While in the isolation room with 
an individual with COVID-19 
symptoms

• When physical distance cannot 
be maintained



How to Put on a Face Shield

1. Bend forward, hold on to the face shield with both hands
2. Expand the elastic band and place it behind your head
3. Rest the forehead support piece on your forehead 
4. Once the shield is placed, check that it covers the front and sides of your face



How to Clean a Face Shield for Reuse
Face shields can be reused. To clean the face shield:

1. Clean hands
2. Clean face shield with small amount of mild soap and water, if visibly dirty.  

Dry it. 
3. Using Oxivir Tb disinfectant, thoroughly wipe the interior, followed by the 

band, strap exterior, and exterior of the visor.
4. Ensure all surfaces remain wet with disinfectant for at least 1 minute (or 

applicable disinfectant wipe contact time).
5. Be sure to wipe it down shortly after to avoid degrading anti-fog component 

within the shield. 
6. Allow to dry (air dry or use clean absorbent towel).
7. Store in a designated clean area.



Surgical Masks
• Types of medical masks:
• Surgical masks

• Protection:
• Protects the wearer against large 

droplets, splashes, or sprays of bodily. 
Protects other people from the 
wearer’s respiratory emissions.

• Designed to meet the American 
Society of Testing and Material 
(ASTM) F2100 Standard 

• Note:
• Non-medical face masks are not 

considered PPE and are not a 
substitute for a surgical mask.

• Tasks when masks will be worn:

• While at all SCDSB workplaces until 
further notice is provided.



Putting On A Surgical Mask

1. Clean hands with soap and water or by 
using hand sanitizer

2. To put on the mask:
a. Place mask to the face
b. Secure ties, straps or loops over 

head/ears.
c. Position mask on face by pulling the 

lower edge under the chin and the 
upper edge over the nose.

d. If available mould flexible nose piece 
to the sides of the nose.



Taking Off A Surgical Mask

1. If wearing gloves remove gloves first.
2. Clean hands with soap and water or hand 

sanitizer.
3. To remove the mask.

a. Avoid touching the front of the mask. 
It is considered to be contaminated.

b. Untie mask straps or grasp ear loops 
of mask.

c. Pull mask forward and off your head.
d. Discard mask in provided waste bin.

4. Clean hands with soap and water or hand 
sanitizer.



Gloves

• Types of gloves:

• nitrile, vinyl, non-latex and reusable 
gloves.

• Protection:

• Protects the workers hands from 
coming into contact with a 
hazardous substance i.e. hazardous 
chemical or blood and bodily fluid.

• Tasks when gloves will be worn:

• While in the isolation room with an 
individual with COVID-19 symptoms

• When the worker will come into contact 
with bodily fluids, i.e. performing 
toileting, first aid, spills clean up 
(chemical or bodily fluid) activities

• As per the safety data sheets 
recommendation when working with a 
hazardous product i.e. cleaning and 
disinfecting products. 



Putting on Disposable Gloves

1. Clean hands with soap and water 
or hand sanitizer.

2. Put on gloves.



Taking Off Disposable Gloves
1. Grasp outside edge of glove near the wrist and peel away, rolling the glove inside-out.
2. With your ungloved hand reach under the second glove and peel away. Avoid touching the 

outside surface of the glove. 
3. Discard glove into provided waste bin.

4. Clean hands with soap and water or hand sanitizer.



Putting On and Taking Off Disposable Gloves Poster



Gowns

• Types of gowns:
• Sleeve covers, disposable 

gowns.

• Protection:
• Is designed to protect the 

worker’s clothing from transfer 
of microorganisms and bodily 
fluids.

• When it will be worn:
• While in the isolation area with 

an individual with COVID-19 
symptoms.

• While performing toileting 
activities on students.



Putting on and Taking Off Gowns
Remove Gown:
• Remove gown in a manner that 

prevents contamination of 
clothing or skin.

• Starting with waist ties, then 
neck ties, pull the gown forward 
from the neck ties and roll it so 
that the contaminated outside of 
the gown is to the inside. Roll off 
the arms into a bundle, then 
discard immediately in a manner 
that minimizes air disturbance. 

Put on Gown:
• Tie neck and waist ties securely.



Covid-19 PPE Kit

The worker will be required to put on all of the PPE in the COVID-19 PPE Kit when:

• a worker is supervising a staff/student who is showing signs of COVID-19 in the 
isolation room.

The COVID-19 PPE kit will contain:
• Gloves
• Gown
• Face shield
• Surgical Mask
• Alcohol Based Hand Rub
• Tissues
• Plastic bags for student belongings
• Lined waste bin







Sequence for Donning Covid-19 PPE



Sequence for Taking Off Covid-19 PPE



Maintenance and Care of PPE

• Always follow manufacturers’ instructions for the use, inspection, storage and 
care of personal protective equipment

• Inspect your PPE prior to each use
• Report any deficiencies in your PPE to your administrator/supervisor as soon 

as possible
• PPE with deficiency, e.g. tear, damage, broken, will be required to be repaired 

or replaced, as necessary 
• Do not use PPE that is broken or damaged
• Single use or disposable PPE must be discarded in the provided plastic lined 

waste bin after use.



Non-Medical Masks/Face Coverings for 
Students
The Ministry of Education has stipulated:

Students from Kindergarten - grade 3

• Are encouraged but are not required to wear 
non-medical face masks. 

Students from grades 4 - 12:
• Are required to wear non-medical face masks. 
• Masks are to be worn inside the building i.e. in the 

classroom and hallways.
• Masks are not required while outdoors e.g. during recess



Putting On and Taking Off A Non-Medical 
Masks/Face Covering Video

COVID-19: How to wear a non-medical mask or face 
covering properly Video

https://youtu.be/gvLA--hGU70


Cleaning and Disinfecting
This section will outline the cleaning and 
disinfecting considerations during COVID-19.



Environmental Cleaning

• Cleaning and disinfecting of the workplace environment is 
another approach used to help stop the spread of COVID-19.

• Coronaviruses on surfaces and objects naturally die within 
hours to days.

• SCDSB will continue to perform routine cleaning and 
disinfecting of surfaces.

• Employees should make sure their classrooms/workspaces 
continue to remain tidy and organized to allow for proper 
cleaning and disinfecting.



High Touch Areas

• High touch surfaces will be cleaned and disinfected:

• At least twice daily, and 
• When potential contamination has occurred and
• When the surfaces are visibly soiled

• High touch surfaces include washrooms (for example, toilet fixtures, faucets), 
eating areas (for example, tables, sinks, countertops), doorknobs, light 
switches, handles, desks, phones, keyboards, touch screens, push buttons, 
handrails, computers, photocopiers, sports equipment.



The Difference Between Cleaning, 
Disinfecting and Sanitizing



Cleaning and Disinfecting Products

• Disinfectants must be applied for the length of time recommended by 
the manufacturer to be effective. 

• Cleaning and disinfectant products used at SCDSB are consistent with 
Health Canada’s recommendations to limit the spread of COVID-19.

• Staff are to use the cleaning and disinfecting products provided by the 
board and follow the instructions for its use, handling and storage.



Use of Disinfectant
• To assist staff in keeping shared equipment (e.g. tech, music, learning materials, tools and 

weightlifting equipment) clean, SCDSB workplaces will have Oxivir Tb disinfectant available for 
staff to use.

• Oxivir Tb is only for use on surfaces and is not to be sprayed like air freshener.

• After using shared equipment, the worker will use the disinfectant to wipe down the equipment.

• How to clean with a disinfectant:
a) Ensure the surface of the device, counter or object is clean of visible soil or debris
b) Using Oxivir Tb disinfectant in squeeze bottle provided, spray surface of the device, 

counter, or object
c) Wipe surface with paper towel
d) Throw the used paper towel in the provided plastic lined waste bin
e) Allow the surface to air dry



Disinfecting Electronic Equipment

• Shared electronic equipment may include: iPad, Chromebook, walkie talkies, 
keyboards, photocopier

• When disinfecting electronic equipment:
• Follow the manufacturers recommendations for the cleaning and disinfecting 

of equipment.
• If the equipment is grossly contaminated or when cleaning does not remove 

visible soil the equipment should be removed from service. 
• Where feasible a protective cover will be installed on electronic equipment. 
• Avoid getting cleaning and/or disinfecting solution in the ports of electronic 

equipment as this could damage the equipment and void its warranty, where 
applicable.



Workplace 
Hazardous Material 
Information System
This section will provide a brief overview of the 
Workplace Hazardous Material Information System.



WHMIS

• Before using a product, staff should review the product label and safety 
data sheet (SDS).

• Disinfectants are exempt from WHMIS requirements related to supplier 
labels and SDSs.  However, the supplier label and SDS will contain 
important information to assist with keeping employees healthy and safe.   



Example of a Supplier Label

• Product Identifier

• Pictogram(s)

• Signal word

• Hazard statement(s)

• Precautionary statement(s)

• Supplemental label 
information

• Initial supplier identifier

CCOHS



Oxivir Tb Supplier Label

• This is the supplier label that will be found on all Oxivir Tb bottles



How to Access an Online Safety Data Sheet

Electronic copies of safety data sheets are accessible 
from StaffWeb through the Health and Safety page.

1. From StaffWeb homepage click Health and Safety 
button.

2. From the Health and Safety page click the SDS 
Search button.



How to Access an Online Safety Data Sheet

3. From the SDS – Safety Data Sheet Search page click Launch 
Now button.

4. Enter the name of the product in the Search SDS box.



Safety Data Sheet
1. Identification Section

This section includes the products name, 
recommended use, restrictions on use, Canadian 
manufacturer/supplier and emergency contact 
number

2. Hazard Identification
This section includes hazard classifications, label 
elements e.g. pictogram, signal word, hazard 
statement, precautionary statement

3. Composition on Ingredients
This section includes chemical name, Chemical 
Abstract Service (CAS) registry number and any 
unique identifier, concentration amount

1

2

3



Safety Data Sheet
4. First Aid Measures

This section includes first aid measures by route 
of exposure i.e. inhalation, skin contact, eye 
contact, ingestion; and symptoms.

5. Fire fighting Measures
This section includes recommendations for 
fighting the fire caused by the chemical.

6. Accidental Release Measures
This section addresses responses to spills, 
leaks, and releases. This section includes 
personal protective equipment, clean up 
response and emergency procedures actions.

4
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Safety Data Sheet
7. Handling and Storage

This section includes precautions for safe 
handling and considerations for safe storage of 
the product (including incompatible materials).

8. Exposure Controls/ Personal Protection
This section includes information about exposure 
limits, engineering controls and individual 
protective measures such as personal protective 
equipment.

Sections 9 - 16
Sections 9 - 16 provide more technical level 
information about the product

7
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Non WHMIS Regulated Products
• For example, hand sanitizers are exempt from WHMIS.
• Hand sanitizers are regulated under the Natural Health Products Regulation (NHPR). 

Approved hand sanitizers are required to have a Natural Product Number through 
Health Canada.

• Hazard statements for hand sanitizers under the Natural Health Products Regulation 
include:
• Flammability warning

• SDS are available for hand sanitizers and through the WHMIS, hand sanitizers are 
also classified as:
• Flammable under the physical hazard group
• Eye irritation under the health hazard group



General Chemical Safety

• All products must be stored in an appropriate location and properly labelled.  

• Before working with a product, staff are to read the label and SDS for safety 
handling instructions.

• Any chemical products that are expired or are no longer required shall be 
safely stored, labelled and disposed of as per SCDSB’s hazardous waste 
program.



Chemical Spills or Exposure

• In the event of a spill, workers:
• Shall review the product’s safety data sheet 
• Put on appropriate PPE and 
• Follow procedures for spill clean-up

• In the event of accidental exposure, workers:
• Shall follow emergency response procedures as per the safety data sheet
• Receive first aid and medical attention as appropriate
• Notify their administrator/supervisor
• Complete report through SCDSB’s Report a Workplace Injury/Illness tool.



Thank you for playing a part in keeping SCDSB a safe 
and healthy place to work.  
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